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ITPABHUJIA
BHYTPEHHEI'O TPYJOBOI'O PACITIOPSIJIKA

1. Odmue nmososkeHus
Hacrosiiue npasuiia BHY TPEHHEro TPY10BOTO PacHOpsIAKA YCTAHABIHBAIOT JIOKATBHBIE npaBHia
TPYIOBBIX OTHOIIEHHH B [IpodeccronanbHOIl 1yX0BHOIT 06pa3oBaTeIbHOI HCIaMCKOI PEIMIHO3HOM
opranusauun « Menamckoe meapece nmenn Mmama Hladuny» (nanee — mejpece).
1.1.  «IlpaBusia BHyTpeHHEr0 TPY10BOrO pacropsika» - TOKYMEHT, PeryJIupyIOIHii TPy10BbIe
OTHOLICHHS paDOTHHKOB Mejpece.
1.2.  «llpasuna BuyTpennero TPYIAOBOIO pacnopsjika» pacnpoCTPaHAIOTCs Ha BceX pabOTHHKOB
Mezpece.
1.3.  «IlpaBuna BHyTpeHHEro TPyI0BOro pacriopsjika» coCTaBjIeHbI Ha OCHOBE TpyloBOro Kojekca
Pd (nanee TK Pd) u nnoro 3akononatenscrsa Poceuiickoit Menepaunn B cepe TpyI0BBIX
OTHOLUCHHH H KOJIJIEKTHBHOTO JIOTOBOPA.
1.4,  «IlpaBuia BHyTpeHHErO TPYAOBOrO pacnopsaKa» BCTYNAIOT B CHIY MOCJIE YTBEPIKACHUS UX
AHPEKTOPOM H JICHCTBYIOT /10 PUHATHS HOBBIX «[IpaBiI BHYTPEHHErO TPYI0BOIO pacropsiikay.

2. Iopsitoxk npuéma, nepesoaa u yBoibHeHHs: paGoTHHKOB

2.1.  PaGoTnuku Mejpece peann3yloT ¢BO& NpaBo Ha TPYA nyTéM 3aKmoveHus (6e3B03Me3AHOT0)
TPYA0BOro 10roBopa. CTOPOHaMH TPYJ0BOIO JOrOBOPA ABSIOTCS PaGOTHHK 1 MeJpece Kak
IOPHAMYECKOE NIMNO - PaboTOAATE b, IIPE/ICTaBIISIEMast AMPEKTOPOM Mezpece.

2.2.  TpynoBoii JOroBop 3aK/II04aeTCs B [IHCHMEHHOI (bopme B IBYX 3K3eMILIAPAX, KAMKABI U3
KOTOPDIX MOJITHCBIBACTCS CTOPOHAMH, OJIMH K3eMILISIP IepeaeTcst pabOTHHKY, APYroi XpaHHTCS B
mejzpece

2.3.  Cpok JefCTBHS TPY/I0BOIO J1OTOBOPA ONMPE/Ie/ISNETCs COraleHHEeM cTopoH. Cpok JeHCcTBUs
TPYZI0BOrO 10r0BOpa MOKET ObITh HEONpPE/IeIeHHbIM (MOCTOAHHAs paboTa), 6o OIIpE/IeJIEHHBIM Ha
CpoK He Ooztee | roaa (cpouHslit TPy 10B0ii 10r0BOp). [Ipu 3TOM Mespece He Bripase TpeGoBaTh
SAKJIIOUCHHSA CPOYHOTO TPY/IOBOT'O JION0OBOPA HA ONpPE/Ie/IeHHBII CPOK, eciid paboTa HOCHT MOCTOSHHbII
Xapaktep.

2.4, llo cornaueHuio CTOpoH TMpH 3aK/TIOYEHHH TPY/IOBOI'O JIOTOBOPa MOXKET OBITh YCTAHOBJICH
HCIBITATEIbHBIH CPOK, HO HE CBBILIE 3 MECALEB, a /UIS 3aMeCTHTe el JUpeKTopa u Oyxranrepa - He
CBbILLIE 6 MeCsIIeB.

2.5. Ilpu 3aKmI0ueHHH TPYA0BOrO J0r0BOPa pabOTHUK NPeIbsBIsAET:

- MAaCIOPT I MHOM IOKYMEHT, Y0CTOBEPAIOINIT THUHOCTD:



- TPYJOBYIO KHHIKKY, 32 HCKJIIOUEHHEM C/1y4aeB, KOrjaa TpyI0BOH J0rOBOP 3aK/IK0YAETCs BIEPBLIC HIIH
pabOTHHK MOCTynaeT Ha padoTy Ha YCIOBUIX COBMECTHTE/IBCTBA;

- CTPaxOBOE CBH/IETEILCTBO FOCYAaPCTBEHHOTO MIEHCHOHHOIO CTPaXOBAHH;

- JIOKYMEHTbI BOMHCKOTO Y4eTa - 11l BOBHHOOOs3aHHbIX U JIUL, MOJIe)KALLMX MPHU3bIBY HA BOEHHYIO
ciyKOy;

- JIOKYMEHTBI 00 00pa3oBaHKH, O KBATU(PUKALIMH, HIH HATMUUHM CIIELHAJIBHBIX 3HAHHUH - IIPH

MOCTYIUIEHHH Ha paboTy, TpeOyIOULYIO clelHalbHbIX 3HAHUH WM CHIeNUaIbHON MOATOTOBKH;

- cripaBKy 00 OTCYTCTBHH CYJUMOCTH;
- MEJIMIMHCKOE 3aK/IoueHre 00 OTCYTCTBUH NPOTHBOIOKA3aHUH 110 COCTOSHUIO 3/10POBbs J1J1sl pabOTHI
B JIETCKOM YUpeK/IEHUH.

[IpH 3aK1r04EHHH TPYJOBOI0 JOrOBOPA BIIEPBbIE TPYAOBaAsk KHHIKKA U CTPAXOBOE CBUIETEIBCTBO
rocy/1apCTBEHHOTO MEHCHOHHOTO CTPAXOBaHH O(OPMIISIOTCS MEApeECe.

[Ipném Ha paboty oopMIseTCs MPHKA30M AUPEKTOPA, H3AaHHBIM Ha OCHOBAHHH 3aKJIIOYEHHOIO
TpyaoBoro gorosopa. IIpukas aupextopa o npueme Ha padoTy 00BABIIAETCA PAOOTHUKY MO PACIIHCKY
B TPEXAHEBHBIH CPOK €O AH: (paxTHueckoro Hayana pabotel.Ha Bcex paboTHHKOB, MPOpadOTaBIIHX
CBBILLE MATH JHEI, BEyTCs TPYAOBbIE KHHIKKH B YCTAHOBJIEHHOM NOPSIIKE.

2.6.  Ilo tpeGoBaHuIo pabOTHHKA AUPEKTOP 00513aH BBIAATH €MY HaJIeKallle 3aBEPEHHYIO KOITHIO
YKa3aHHOI 0 IpHKasa.

2.7.  Ilpu npuéme paboTHHKa HA padOTYy UJIM MEPEeBO/Ie €ro B YCTAaHOBJIECHHOM MOPSAIKE Ha APYTYIO
padoTy aJIMHHUCTpALIUs Me/ipece 00s3aHa 101 paciuCcKy padoTHHKA:

a) O3HAKOMMTB C YCTABOM MeJIpece M KOJUICKTHBHBIM JIOrOBOPOM (IIPH HAJIMYHUH KOJUIEKTHBHOTO
JI0rOBOpA);

0) 03HAKOMMTD €ro ¢ JACHCTBYIOLIUMH IPABUIAMH BHYTPEHHET 0 TPY/10BOI0 pacropsaaKa,
JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH, ONPEACIAIOIIMMH KOHKPETHBIE TPY10Bble 00S3aHHOCTH
paboTHHKa;

B) MPOMHCTPYKTHPOBATH 110 OXpaHe Tpy/Ja H TeXHUKe 0e30MacHOCTH, IPOU3BOACTBEHHOH
CAHUTApHH U THTHEHE, MPOTHBOMOKAPHOI 0€30MaCHOCTH U OpraHU3aLMK OXPaHbl JKH3HH H 310POBbs
nereit. MHCTpyKTam opopmiisercs B JKypHalle YCTaHOBJIEHHOTo oOpasua.

PaboTHuk 00s13aH 3HaTh CBOM TPY/10BbIE NpaBa W 00s13aHHOCTH. PaOOTHHK HE HECET OTBETCTBEHHOCTH
3@ HEBBINMOJIHEHHE TpeOOBaHHHi HOPMATHBHO-TIPABOBBIX AKTOB, C KOTOPLIMH He ObLiI 03HAKOMJIEH, JTH0O
HE MOI' O3HAKOMMTBLCSA [PH HAUIEKALLEH ¢ €ro CTOPOHbI 100POCOBECTHOCTH.

Ha paboTaroumx no cOBMECTHTEILCTBY TPY/0BbIE KHHIKKH BELyTCS 10 OCHOBHOMY MeCTy padOThl.

C kax10i1 3anHCchbio, BHOCHMOI HAa OCHOBAHMH NIPHKA3a B TPY/I0BYIO KHHKKY, aIMMHHUCTpaLHs o0s3aHa
03HAKOMMTB €€ BJIaJlelIbLia 1101 PACIUCKY B JIMYHOIL KapTouke paboTHHKA.

2.8. Ha xamoro paboTHHKa Mejipece BeIETCs JIMYHOE JI€JI0, COCTOSIIIEE 3 3aBEePEHHONH KOITHH
npuKaza o npueme Ha padboTy. KOIMHU A0KYMEHTOB 00 00pa3oBaHHH U (MIH) MPohecCHOHATBHOI
noarotoske, konuu CHWJIC, MeauuMHCKOr0 3aKI0ueHUst 00 OTCYTCTBHH MPOTHBOMNOKA3aHUH K
JaHHOH padoTe, aTTeCTALHOHHOIO JIMCTA. 3AECh JK€ XPAHUTCS OJAUH IK3EMIIIAP MHCHMEHHOTO
TPYJ0BOTrO JI0rOBOpA.

JInunoe neno paboTHHKA XPAaHHUTCSl B 00pa30BaTEIbHOM YUPEKICHHH, B TOM YHCIIE H NOCIE
YBOJILHEHHUsI, B TEUEHHE 75 JIeT.

O npueme paboTHHKA B MeJpece Aenaercs 3anuch B KHure y4yera THUHOro cocrasa.

2.9. [Ilepesoa paboTHHKA HA APYTYIO MOCTOSHHYIO paboTy OCYILECTBIISAETCS C €ro MHCbMEHHOIO
coracusi.
be3 cornacus paboTHUKA JOMYCKAETCS BPEMEHHBIIT MepeBo/l B MCKITIOUNTEIIBHBIX CIyJasX B CBSI3H C
IPOCTOEM, HEOOXOAMMOCTBIO 3aMELICHHS APYTOro OTCYTCTBYIOMIErO padOTHHKA M IPU APYTHX
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HCKIIIOUMTENIBHBIX 00CTOsITENbCTBAX. BpeMeH bl nepeBoa Oe3 cornacus pabOTHHKA JOIyCKaeTCs pU
YCJIOBHH, €CITH 3TO HEOOXOAMMO /1 NPEJIOTBPALEHUs] ONTACHOCTH JKH3HU H 3I0POBBIO yJalUXcs, H
sijIsieTest 00s13aTe/IbHBIM 1Sl pabOTHHKA.

2.10. PaBoTHHK MMEET NpaBO pacTOPrHYTh TPYAOBOH J10TOBOP B OAHOCTOPOHHEM MOPAIKE,
npeaynpeans 00 9TOM aIMHHHCTPALMIO MUCBMEHHO 3a J1Be Hejenu. [To nereuenun cpoka
MpeaynpeskaeHns paboTHHK BIIpaBe npekpatuTh padoty. [1o 1oroBopeHHOCTH MexkIy pabOTHHKOM U
aJIMHHHCTpALUEH TPYA0BOH J0roBOP MOXKET ObITh PACTOPTHYT U JIO HCTEUEHHS CPOKa
Npeaynpe:KacHus 00 YBOJbHEHHH.

[Tpexpaienue (pacTopikeHue) TPyL0BOro A0roBopa 1o ApyruM NpHIYHHAM MOYKET HMETh MECTO
TOJBKO 110 OCHOBAHHUAM H € COOJIIOIEHHEM MOPSAKA H MPOLELYDP, PeayCMOTPEHHBIM TpyI0BbIM
KojekcoM Poccuiickoii deaepaunu.

2.11. JIHeM yBOJIbHCHHS CUHTACTCA MMOCIECAHUI J1eHb PadOThI.

B 1eHb yBOJBHEHHS aIMUHHUCTpaLHsl MeJpece 00s13aHa BeIAaTh paOOTHHKY €ro TPYIAOBYIO KHHIKKY C
BHECEHHOI B Hee U 3aBEPEHHOM IeYaThO MEApece 3anuchbio 00 YBOJIBHEHHH, a TAKIKE MPOH3BECTH C
HHM OKOHYATEJbHBINH pacuéT. 3arucH O MPUYHHAX YBOJbHEHHS B TPYAOBYIO KHHKKY JOJIKHBI
TPOU3BOIUTBLCS B TOUHOM COOTBETCTBHH ¢ (popMmynupoBKaMu TpynoBoro Koaekca POCCHHCKOH
(enepaunu co CCbUIKON HA COOTBETCTBYIONLYIO CTAThIO H MYHKT.

3. OcHoBHbIE PaBa 1 00513AHHOCTH PAOOTHHKOB

3.1. PaboTHMK MeJpece UMeeT npaBa ¥ HeceT 00S3aHHOCTH, NPeAyCMOTPEHHBIE YCIIOBHAMH
TPYJ/I0BOIO JIOFOBOPA, a TAKIKE BCe HHbIE 11paBa M 003aHHOCTH, MPe1yCMOTPEHHBIE CTaTheH 21
Tpynosoro kozekca Poccuiickoi deaepaiiu 1 U1si COOTBETCTBYIOLMX KaTeropuid pabOTHHKOB,
ApyruMu ctatbsimu TpyaoBoro koaekca P®.

3.2. PabotHHK Meapece UMeeT IpaBo Ha:

3.2.1. IlpenocraBnenue emy paboThbl, 00YCIOBICHHOMN TPYAOBBIM J0IOBOPOM;

3.2.2. Palouee MeCTO, COOTBETCTBYIOLIEE YCIOBHSM, PEAYCMOTPEHHBIM FOCY1apCTBEHHBIMH
CTaHJapTaMH OpraHu3auuu 1 0€30MacHOCTH TPY/la U KOJIJIEKTUBHBIM JIOTOBOPOM |

3.2.3. CBOEBpEMEHHYIO H B ITOJIHOM 00BbEME BbINIATy 3apaboTHOM IJ1aThl;

3.2.4. OTabIX YyCTaHOBJICHHON MPOJOJIKHTEILHOCTH,;

3.2.5. Tloauyio u A0CTOBepHYIO HH(OpMALNIO 00 YCI0BUAX Tpyaa U TpeOOBaHUAX OXPaHBI TPyJa Ha
padouem mecTe;

3.2.6. IlpodeccHoHanbHYIO MOANOTOBKY, [EPEoAroTOBKY U MOBBIIIEHHE KBATH(HKALMH B
YCTAHOBJIEHHOM IOPSAIKE;

3.2.7. O0beauHeHHe, BKIKOYAs MPABO HA CO3/1aHHEe MPO(COI030B;

3.2.8. Yuacrtue B yNpaBaeHHH Meapece B (hopmax, MpeayCcMOTPEHHBIX TPY/10BbIM
3aKOHO/IATE/ILCTBOM, 3aKOHO1aTe1beTBOM P®D B chepe oOpasoBaHus U yCTaBOM Mejpece;

3.2.9, 33]_1_llrIT)" CBOMX TPYIOBBIX I1PAB H 3aKOHHBIX HHTEPECOB BCEMH, HE 3allPEIICHHBIMH 3aKOHOM
criocobami;

3.2.10. Bo3MelneHne Bpe/a, NPHYHHEHHOTO B CBSI3M C HCIIOJTHEHHEM TPYIOBBIX 00s13aHHOCTEIH;
3.2.11. OO0s3aTeIbHOE COLHATIBHOE CTPAXOBAHUE B MOPSIIKE U CiIyvasX, IPe1yCMOTPEHHBIX
3aKOHOIATEJILCTBOM.

3.3. PaGotHuk Menpece o0s3aH:

3.3.1.]/100pOCOBECTHO BBINOJHATE 00513aHHOCTH, BO3JI0KEHHBIE HA HEr0 TPYAOBLIM J0TOBOPOM,
3aKOHO0/1aTe/ILCTBOM O Tpyae, PeaepanbHbiM 3akoHOM PD Ne273-D3 «O6 obpazosanuu B Poccuiickoi
Genepaunny, ycTaBoM MeApece, HACTOALMMH MPaBHaMH BHYTPEHHETO TPY/I0BOIO pacropsaiaKa;
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3.3.2. Colmonath TPyAOBYIO JHCUMIUTHHY, pa0OTaTh YECTHO, CBOEBPEMEHHO U TOUYHO HCIIOJIHSATH
pacropsaKeHus JUPEKTOpa MeApece, HCII0JIb30BaTh pabouee Bpems I MPOH3BOIUTEIBHOTO TPYAA;
3.3.3.Bo3aepxuBarbes OT AeHCTBUI, MEILIAIOIINX APYTHM paGOTHHKAM BBINOJIHATE HX TPY/IOBbIE
00513aHHOCTH;

3.3.4. IlpunumaTh aKTMBHBIE MEpPBI 110 YCTPAHEHHIO MPHUYHH H YCIOBHH, HAPYIIAKOIIAX HOPMAJIbHYIO
JIeSITeIbHOCTh MejIpece:

3.3.5. Coaepaxathb cBoe pabouee 000pyA0BaHHE U NPHCIOCOO/ICHHS B HCIIPABHOM COCTOAHHH,
NOJUIEPKUBATH YHCTOTY Ha padoyeM MecTe;

3.3.6. Cobmoaarh ycTaHOBIIEHHBII TOPS/IOK XpaHEHHsI MAaTePHAIbHBIX IIEHHOCTEl U IOKYMEHTOB;
3.3.7.9¢dpexTuBHO HCMONB30BaTh YueOHOE 000pYyI0BaHKE, IKOHOMHO H PALHOHAILHO PacX010BaTh
CBbIPbE, SHEPTHIO, TOIIHBO U APYTHE MaTepHaIbHbIE PECYPChL;

3.3.8.Cobmonare 3aKkoHHbIE NpaBa U cBOOO bl 00yUAIOLIMXCS.

3.3.9. CobGmoaats TpeGoBaHUs TeXHHKH O€30MAaCHOCTH W OXPaHbl TPYA, IPOU3BOACTBEHHOM
CaHUTAPUH, THTHEHDI, IPOTHBOIOKAPHOI 0€30M1aCHOCTH, IPEAYCMOTPEHHBIC COOTBETCTBYIOLIUMH
NpaBUJIAMH H HHCTPYKIHAMH, II0JIb30BaThCsl HEOOXOMMBIMH CPEACTBAMH HHUBUIAYAIbHOMN 3aIIUTHI;
3.3.10. BbITh BCera Be)KIMBBIMH, BHUMATEILHBIME K 00YUAIOIINMCS, POAUTENAM YUaIUXCS U
4eHaM KOJIJIEKTHBA, HE YHMIKATh UX UYECTh U JJOCTOMHCTBO, 3HaTh M YBa)KaTh IpaBa yYaCTHHKOB
obpasoBaTebHOrO npouecca, TpedoBaTh HCIOIHEHHS 00S3aHHOCTEN;

3.3.11. CHcTeMaTHYeCcKH MOBBIIATH CBOH TEOPETHUECKHH U KYJIbTYPHBIH YPOBEHbB, AEJIOBYIO
KBAJIH(DHKALHIO;

3.3.12.bbITb IpUMEPOM JOCTOHHOTO 1OBE/ICHUs Ha padoTe, B ObITY U B 0OLIECTBEHHBIX MECTAX;
3.3.13. [IpoXoaHTE B yCTAaHOBJICHHBIE CPOKH MEPUOAMUYECKHE MEJANIIHHCKHE OCMOTPBI.

3.4. Ilenarornyeckne paboTHHKH MeJipece HecyT OTBETCTBEHHOCTD 3a JKU3Hb H 3710poBbe jeTeil. OHu
00s3anbl BO BpeMs1 00pa3oBaTe/IbHOrO MpoLecca, NPy NPOBeIeHHH BHEKIACCHBIX H BHELIKOJIBHBIX
MEPONPHATHI, OPraHU3yeMbIX MeJPece NPUHUMATh BCE Pa3yMHbIE MEpPbI LISl IIPeI0TBPALLCHHS
TPaBMaTH3Ma M HECHYACTHBIX CJIy4aeB ¢ 00yYarOLMMHUCS U APYTUMH pabOTHUKAMU Mejipece; Mpu
TpaBMax H HECUACTHBIX CJIyYasX OKa3bIBaTh MOCHJILHYIO MOMOIIb MOCTPAAABIIMM; O BCEX TPaBMax H
HECYACTHBIX CJIy4asX He3aMeIIMTEIbHO cO001IaTh aAMHHHUCTPALIHH MeIpece.

3.5. Kpyr KOHKpPETHBIX TpyHOBBIX oOs3aHHOCTell (paGoT) MeJarorduecKux  pabOTHHKOB,
BCIIOMOraTeIbHOro M 0OCJIY )KMBAIOLLEro IepcoHala Mejpece OIpeaeNseTcs HX JJ0KHOCTHBIMH
HHCTPYKUHAMH, COOTBETCTBYIOLIHMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH M HHBIMH [PAaBOBBIMH
AKTaMH.

4. OcHoBHBIE NPaBa H 00SI3AHHOCTH AAMHHHCTPALHH Mepece

4.1. AIMHHHCTpaLUs Mepece B JIHLE JUPEKTOPa H/HIIH YIIOJIHOMOYEHHBIX UM 0JKHOCTHBIX JIHLL
MMeeT NpaBo:

4.1.1.3aKkmouarb, H3MEHATb U PACTOPraTh TPYA0BbIE OTOBOPLI ¢ PAGOTHHKAMH B MOPAAKE U HA
YCIIOBHSX, YCTAHOBICHHBIX Tpynoseiv kojaekcom Pocceniickoit denepatn u MHBIMU (peJiepaibHBIMK
3aKOHAMU;

4.1.2. TMoompsaTe paboTHHKOB 3a 10OpocoBecTHBII A3 HeKTUBHBII TPYI;

4.1.3. Tpebosath OT pabOTHHKOB HCIIOJIHEHHsI KMH TPYAOBBIX 00s3aHHOCTEl M GeperHOoro
OTHOLUCHHSI K HMYLIECTBY MeJpece, COOMOAeH s HacToAMX [IpaBii BHYTpEHHEro TPY10BOr0
pacnopsika, HHbIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB MeJIpece;

4.1.4.TlpuBnexars pabOTHHKOB K ANCLHIUIHHAPHON M MATEPHAILHOW OTBETCTBEHHOCTH B
YCTAHOBJIGHHOM MOPSIJIKE;
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4.1.5. [IpyHUMAaTh JOKaJbHbIC HOPMATHBHbIE AKThl H HHAWBHIYaJbHBIC aKTBl MEAPECE B MOPAJIKE,
YCTAHOBJEHHOM Y CTaBOM Mejpece.

4.2.  AnMmuHHMCTpauus Mezapece oOs3aHa:

4.2.1. Cobmonarb YCI0BHS TPYAOBOTO JOr0OBOPA, JIOKAJIEHbIE HOPMATHBHBIC aKThI, YCIOBHS
KOJUIEKTHBHOTI'O JIOrOBOpa U NpaBa pabOTHHKOB:

4.2.2. Tlpenoctaisth paboTHUKAM paboTy B COOTBETCTBHH C TPYOBBIM JIOTOBOPOM;

4.2.3. OGecrieunBarh 6€30MaCHOCTb TPY/a H YCJIOBHS, OTBEYAIOLINE TPEOOBAHHAM OXPaHbI U
FUIHEHB] TPYAa;

4.2.4. Kourposnuposars codo/ieHue padboTHHKaMHU Mejipece 003aHHOCTEH, BO3/I0JKEHHBIX HA HUX
YCTaBOM Me/Ipece, HaCTOSLMMHU MIPABUJIAM U, JIOJDKHOCTHBIMH HHCTPYKLMSAMH;
4.2.5.CBOoeBpeMEHHO U B IMOJHOM pa3Mepe OIUIayHBaTh TPy paOOTHHKOB;

4.2.6.Oprann30oBeIBaTL HOPMAJIbHbIE YCIOBHS TPyAa pa0OTHUKOB Mepece B COOTBETCTBHH C X
CHELHANLHOCTBIO M KBaJIM(UKALUEH: 3aKpenuTh 3a KaK/IbIM H3 HUX OMpeCICHHOE MECTO paboThl,
obecrnevynTh UCIpaBHOE COCTOsIHHE 000pYI0BaHHUs, 310pOBbIe H Oe30MacHble YCI0BHs TPYAa;
4.2.7.006ecneunBaTh pabOTHHKOB JIOKYMEHTauHeH, 000py10BaHHEM, HHCTPYMEHTAMH U HHBIMH
cpeacTBaMH, HEOOXOAUMBIMH JUUI MCITOIHEHHS. UMH TPYA0BBIX 00s13aHHOCTEH;

4.2.8. OcylecTBaaTh OpraHu3aTopeKyro padoTy, HalpaBICHHYIO HA YKPEIJIEHHE IHCLHILINHBI,
yCTpaHEHHE NOoTePh padoyero BpeMeHH, PallHOHAIBHOE HCI0/Ib30BaHHE TPYIOBBIX PECYPCOB,
(popmupoBaHHe cTaOHIBHBIX TPYAOBBIX KOJUICKTHBOB, CO3JaHKe OIaroNnpUATHBIX YC/IOBUH paboThl
Mejpece;

4.2.9.CBoeBpeMEHHO MPHMEHSITh MEPbl BO3/I€HCTBHS K HAPYLIUTESM TPY10BOH AHCLHIUIMHBL,
VUUTBIBASI IIPU HTOM MHEHHE TPYL0BOI0 KOJIIEKTHBA;

4.2.10.CoBepuieHcTBoBarh yueOHO-BocnuTare/1bHblil npouecc. Co31aBath yCIOBHS I BHEPEHHS
HaY4HOIl OpraHu3aluy TPy/a, OCYIIECTBIATL MEPONPHATHA 110 MOBBILICHUIO KayecTBa padoThl,
KyJbTYPBbI TPy/a: OPraHU30BbIBATh H3yUEHHE, PACIPOCTPAHEHHE U BHEAPEHHUE TIEPEA0BOr0 OIbITa
palOTHHKOB JAHHOTO M JIPYTHX TPYJOBbIX KOJIJIEKTHBOB LLIKOJ;

4.2.11.00ecneunBarh CHCTEMATHYECKOE MOBBILICHHE PAa0OTHHKAMH Me/Ipece TEOPETHYECKOro YPOBHS
M J1€J10BOi1 KBATM(PHMKALMH; TPOBOANTE B YCTAHOB/ICHHbIE CPOKH aTTECTALMIO ME1arorHyeCcKux
pabOTHHKOB, CO3/IaBaTh YCIOBHS JJIsl COBMeLIeHHs paboTel ¢ 00yueHHeM B 00pa3oBaTeIbHbIX
OpraHM3aLHsIX;

4.2.12.IlpuHUMaTh MEpPbI K CBOEBPEMEHHOMY 00ecreuyeHHIO Mepece HeOOX0AUMBIM 000pYI0BaHHEM,
y4eOHbIMH ITOCOOHUSIMH, XO0351CTBEHHBIM HHBEHTAPEM;

4.2.13.Co3asathb yci0Busi, 00ecreynBaroline OXpaHy )KH3HH U 3/10pPOBbsl yHalUXcs U pabOTHUKOB
Me/ipece, KOHTPOJIHPOBATH 3HaHHE U COOIOICHHE yyalMMucs 1 padoTHHKaMH Beex TpeboBaHuii
MHCTPYKLHH 1 TPABHJI 10 TEXHHKE 0€30MaCHOCTH, MPON3BOICTBEHHOI CAHUTAPHH H THTHEHE,
noskapHoi 0e301macHOCTH;

4.2.14.00ecneunBaTh COXPAHHOCTb HMYLLECTBA MEApece, COTPYAHHKOB H ydalluXcs;
4.2.15.Co3znaBath TPYA0OBOMY KOJIJIEKTHUBY HEOOXOAMMbIE YCIOBHUS ISl BBITIOJIHEHHsI KM CBOUX
noaHomMounit. CriocoGCTBOBATL CO3JaHHIO B TPYLOBOM KOJIIEKTHBE JI€JI0BOH, TBOPUECKOH
00CTaHOBKH, MOVIEPIKUBATL MHHLIMATHBY U AKTHBHOCTL pa0OTHHKOB, o0ecrieunBaTh UX yyacTue B
YIIpaBJIeHUH MeJIpece, CBOEBPEMEHHO paccMaTpHBaTh 3asBjeHHs pa0OTHUKOB H ¢OO01IATh UM O
MPUHATBIX MEpax.

4.3. AIMHHHCTpALIMS MeIpece MPUHUMAET BCe He0OX0AUMbIE Mepbl M0 obecneyeHn o 6e30MacHOCTH
JUISl JKH3HHU M 3/I0pOBbsl 00y4aroOLMXCsl BO BpeMst 00pa3oBaTeIbHOTO MPoLEecca U y4acTHs B
MEpPOIPUATHSAX, OPraHH3yeMBbIX Mejpece, 000 BCeX Cilydasx TpaBMaTH3Ma H IPOUCIICCTBUAX
He3aMeUTHTEIbHO cO00IIaeT B OpraHbl yrpasaeHHs! 00pa3oBaHHEM.
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S. Pabouee BpeMst H ero HenmoJIb30BaHue

5.1.  Pexum paGoTsl Meapece onpeenseTes ToKalbHBIMH HOPMATHBHBIMH aKTaMH MeJIpece,
KOJIEKTHBHBIM JI0rOBOPOM (IIPH HAJIM4YHK) U 00ecreynBaeTcsl COOTBETCTBYIOIIMMH NPHKa3aMH
(pacnopsiKeHHsMH) THPEKTOpa MeJipece.

B meapece MokeT ObITh YCTAHOBJICHA MSITHIHEBHASL WIIM IIECTH/HEBHAsI paboyasi Heessl ¢ ABYMSI U
OJIHMM BBIXOJIHBIM JIHEM COOTBETCTBEHHO.

5.2, TI'padux paborer GUOIHOTEKH ONpPeENseTCs AMPEKTOPOM MEAPECe M J0KEH ObITh YA00HBIM
JUISL ydalmxcs.

5.3. PaGouee Bpems nexaroruyeckux pabOTHHKOB ONpEEseTcsl YUeGHBIM PACTHCAHHEM, YCTABOM
Me/Ipece, HaCTOSLUMMH TPaBHIaMH, J0JKHOCTHBIMH MHCTPYKUMSIMH, MJIaHaMH y4eOHO-
BOCIHTATEJILHOH paboThl Mesipece. AJIMUHHCTPaLHs Me/ipece 00si3aHa OpraHu30BaTh YU&T IBKH Ha
paboty u yxoaa ¢ paboThbl.

Yacel, cBOOOHBIE OT YPOKOB, JIIKYPCTB, Y4acTHsI BO BHEYPOUHBIX MEPONPUSITHSX, IPELYCMOTPEHHBIX
[JIAHAMH MeJIpece, 3acelaHuii Me1larortyeckoro CoBeTa, POJAUTENLCKUX COOpPaHUil YUHTEb BIpaBe
HCIOJIL30BATH 110 CBOEMY YCMOTPEHHIO.

S.4.  AnmuHECTpauMs MeApece NPeaoCTaBAeT yYHTEIAM OHH JEHDb B HEAEIO [T METOAHYECKO
paOOThI IPH YCJIOBUSX, €CJIM UX HeJle/lbHas yueOHas Harpy3Ka He IpeBblliaeT 24-X 4acoB, HMEeTCs
BO3MOJKHOCTb HE HApYLIATh II€arornyeckue TpeboBanus, NpeabsaBiseMble K OpraHu3aluy yueOHoro
npouecca, 1 Hopmbl CanlTnH.

5.5. Pabouwnit neHb yuntens HauuHaeTcs 3a 15 MEHYT 10 Hauaa ero ypokoB. Y poK HauMHaeTcs ¢
CHIHAJIA (3BOHKA) H3BELIAIOLEro O €ro Havaje, NPeKpalaeTcs ¢ CHrHajaoM (3BOHKOM), M3BELIAIOIUM
00 ero oxonuanuu. [Tocie Havasza ypoka 1 /10 €ro OKOHYaHHS YYUTENb H yJal[Hecs H0JKHBI
HAXOANTHCS B YUeOHOM IOMELIEHHH. YUHTEIb HE HMEET NpaBa OCTaB/IATh yyaluxcs 0e3 Haazopa B
1nepHo/1 y4eOHBIX 3aHATHIL, a B CIIydasx, yCTAaHOBJICHHBIX PHKA30M JHPEKTOpaA Mepece, U B
nepephiBax MeXKAy 3aHsSTHSIMH.

5.7. TlpoaomkuteapHOCTL pabouero aHs 00C/yKHBAIOLIErO MEPCOHAa H paboUYNX ONpeIeIseTcs
rpag)uKoOM CMEHHOCTH, COCTABJISIEMBIM € COOJIIOACHHEM YCTAHOBIEHHOM MPOI0IKHTEILHOCTH
padouero BpeMeHH 3a HEeJIeI0 WM APpYroi ydeTHblil nepuo. I'paduk yTBepiKIaeTcs AMPEKTOPOM
mejpece. B rpaduke ykasbiBaiorest yachl padoThl M NepepbIBbI IS OT/BIXA H [TPUEMa ITHIIH, MOPSII0K
¥ MecTa OTAbIXa ¥ npuéMa nuu. I'paduk cMeHHOCTH 00bsiBIsieTCst pa0OTHHKAM IO PacHCKy H
BBIBELIHBACTCS HA BUIHOM MECTE, KaK NpaBHIIO, HE MO3/IHEee, YeM 3a OJIMH MECSILL /10 BBEJICHHUS €T0 B
neicraue.

5.8. PaGora B npa3aHHUHBIC M BBIXOAHbIE JHH 3aMPELIACTCH.

5.9.  AaMHHHCTpaLWs NPUBIIEKAET NMEAArorHYeCKUX pabOTHHKOB K JI€KYPCTBY MO MeJpece.
JexypeTBo HaunHaeTes 3a 30 MHHYT 210 Havasia 3aHATH U ripojosKaeTest 30 MHHYT 1ocsie
OKOHYAHHUS YPOKOB (3aHATHI) JeKypHOTo nejarora. I'pauk JeKypeTB COCTABIsETCS HA
ONpe/IeNIEHHBINH YYeOHBIH NMEePHO/I H yTBEPKIaeTCs JUPEKTOpOM Mejpece. ['pad ik BRIBEIIHBAETCS B
YUHTEIbCKOH,

5.10. Bpewms KaHHKYJI, HE COBIANAIONIEE C OYEPETHBIM OTITYCKOM, ABJIAETCS PaGOYHM BPEMEHEM
e1arorn4eckux paboTHUKOB. B 3TH nepuo/ibl OHKM BBIMOJIHSIOT MMEAarorn4ecKyio, METOJHYECKYIO U
OpraHu3alMOHHYIO padOTY B COOTBETCTBHH € TPYI0BLIM J0TOBOPOM M JOUKHOCTHON HHCTPYKIHEH B
[peJiesiaX BpeMEeHH, He NMPEBBILIAIOEro HX yueOHol Harpy3Kku 10 Havana kanuky. 1o cornmamenuio
QJIMHUHHUCTPALHH MEAPECe U NleJlarora B EpPUOI KAHUKYJI OH MOKET BBINOJIHATE H APYTYIO paboTy.
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B KaHHKYJIpHOE BpeMs yueOHO-BCIIOMOraTe b bl 1 00C/yKHBAIOIIMH NIEPCOHAN Meapece
[IPUBJICKAETCS K BBINOJHEHUIO XO3sICTBEHHBIX H PEMOHTHBIX paboT, eKyPCTBY MO MEApEce H IpyTruM
paboTaM, COOTBETCTBYIOLIMM 3aK/IIOYEHHOMY C HUMH TPYJI0BOMY JIOTOBOPY H JOJKHOCTHOH
MHCTPYKLHH. [10 cornaenuio ¢ aiMHHHCTPaLHer Meipece B EPHO/I KAaHHKYJI pPabOTHHK MOXKET
BBITOJIHSITE HHYIO padoTy.

[Topsiiok 1 rpaduky paboOThI B IEPHO/ KAHHKYJI YCTAHABINBAIOTCA [PUKA30M IUPEKTOPA MEPECE HE
[103/[H€ee, YeM 3a JIBe HeJleJIH /10 Havyala KaHHKYIL.

5.12. TlegarortyeckuM u JApyruM padOTHHKAM MeJIpece 3arpeliaeTes:

a) U3MEHSATB 110 CBOEMY YCMOTPEHHIO PaciiHcaHue ypoKOB (3aHsTHiA);

6) OTMEHSATD, Y/UTHHATH WM COKPALIATh POA0JIKHTE/ILHOCTE YPOKOB U MIEPEPHIBOB MEIHLY
HHMH;

5.13. AZMHHUCTpPALMH MeJpece 3arpeiacTcs:

a) NPUBJIEKATh yUualXcst 6e3 HX COrjacHs 1 COrJIacus UX poauTesieH (3aKOHHBIX
npe/cTaBuTeNeit) K moObIM BUAaM paboT, He MPe1yCMOTPEHHBIM 00pa3oBaTe/IbHOI NporpaMMoi U He
CBSI3aHHBIM C 00yUeHHeM M BocnuTanueM. [Ipu atoM paspeluaercst ocBo60XKAaTh 00YHAIOLIMXCS MO HX
pochGe H/UIHN 3asBEHHIO HX POAHTEEi OT yUeGHbIX 3aHsATHIT 11Is BHUTOIHEHHS O0LIECTBEHHBIX
Mopy4eHHi, y4acTusi B CHOPTUBHBIX COPEBHOBAHMAX, CMOTpPAX, KOHKYpPCax, OJMMIHAAAAX U Apyrux
MEPONPHATHSX TIPH YCIOBHH 00eCIeyeH s KOHTPOJIS, Hal30pa M HHBIX Pa3yMHBIX Mep 0e30MmacHoCTH
C YYETOM BO3pacTa U HHAMBHAYAIbHBIX OCOOCHHOCTEH;

6) OTBJIEKATD 1EJarOrMYECKHX pabOTHHKOB B y4eOHOE BpeMs OT HX HENOCPEeICTBEHHOI paboTl,
BBI3bIBATH MX JUIS BBIMOJHEHHs OOIIECTBEHHBIX 00A3aHHOCTEH M ITPOBEJCHHUS Pa3HOTO poja
MEpOIPHSITHIA;

B) CO3BIBATh B pabouee BpeMs coOpaHHs, 3ace/laHis i BCIKOIo po/a COBELIAHHs 110 00LIECTBEHHBIM
JIETIaM.

5.14. Poaurteny (3aKOHHBIC MPEACTABHTEH) YUALIMXCA MOTYT IIPUCYTCTBOBATH BO BPEMsl YpOKa B
Kkjacce (Fpymnre) ToIbKO ¢ pa3peleHnst AMPEeKTopa Mepece i ero 3amecturesis. Bxoa B kiace
(rpyriy) nocie Hauasja ypoka (3aHsTHil) pa3peiiaeTcst TOJIbKO AHPEKTOPY MEAPECE H €ro
3aMECTUTEISAM B LEISAX KOHTposist. He paspelnaercs aenarb ne1arornyeckuM paboOTHHKAM 3aMevaHus
I10 MOBO/LY MX pabOoThl BO BpeMsi IIPOBECHUS YPOKa (3aHATHS), a TAK)KE B IIPUCYTCTBHH ydallUXCA,
paGOTHUKOB MeJIpece U poauTeeil (3aKOHHBIX MpecTaBuTe eH) 00yyalomuxces.

6. Bpemsi oTabixa

6.1. OuepeIHOCTD MPEI0CTABIICHH S €/KErO/IHBIX OIUIAYHBAEMBIX OTIIYCKOB ONPEJIENSETCs rpagHKoM
OTIYCKOB, KOTOPBIif COCTABIIAETCS aJMUHHCTpALIHEeH Meipece ¢ yueToM obecrieueH st HOpMajbHOH
paGoThl Mejipece U GIaronpHATHBIX YCIOBHIH Ul OTABIXa PAOOTHHKOB.

OTnycka nearorn4eckiuM paboTHHKaM MeZpece, Kak MPaBuJIo, IPEJOCTaBIAIOTCS B IEPHOX JIETHHX
kaHuKy/1. OnjaaunBaeMblii OTIYCK B y4eOHbIH MepHo1 MOXKET OBITh NPEN0CTaBICH PAOOTHHKY B CBSI3H
C CAaHATOPHO-KYPOPTHBIM JICUEHHEM, 110 CeMeHHbIM 00CTOATENILCTBAM, €CIIH UMEETCs BO3MOIKHOCTD
€ro 3aMeLLeHH.

6.2. HeonnaunBaeMble OTIYCKa [1PEIOCTABISIOTCS B TEUEHHE yueOHOro roja ro corjialieHnIo
paboTHHKa ¢ aAMUHUCTpauuel. VX oOuil cpok He 10/IKEeH NMPEeBBIIAaTh, KaK NpaBUJIO, JUIMTEIEHOCTH
pabouero oTmycka.

Kpartkocpoutble HeOIIauUuBaeMble OTIYCKa aJAMHHHCTPALUA 00s3aHa NPeI0CTAaBUTD B CBA3H C
perucrpanmeii Gpaka paboTHHKA, poKIeHHeM pebeHKa U B cllyuae cMepTH OJIM3KHX POJICTBEHHHKOB
MPOOIKUTEIBHOCTBIO JI0 5 KaJIeHIapHBIX JHEH.
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HEro Jasnode, MoAaHHOi B nucbMeHHoH (opme. Konust xanobbl 10/mkHa GbITh NepeaHa JaHHOMY
Me1arorH4eckoMy pabOTHHKY.

X0/l IMCUHIITHHAPHOTO PACCIeI0BAHMS H IPHHATLIE 110 €r0 Pe3ysIbTaTaM PelieHHs MOTYT ObITh
MpPEaHbl IIaCHOCTH TOJIBKO € COTIIACHs 3aHHTEPECOBAHHOTO I1eIarOrHYecKoro paboTHHKA.

8.6. 3a xamioe HapylIeHIe TPY10BO ANCUHILIHHEI MOYKET ObITh IPUMEHEHO TOBKO OJTHO
JMCUHIIMHApHOE B3bIcKaHHe. [Ipy npuMeHeHHH B3bICKaHUS JT0JKHBI YUHTBIBATHCS TAKECTD
COBEPIICHHOIO MPOCTYTKA, OOCTOATEILCTBA, IPH KOTOPLIX OH COBEPIIEH, NPE/IIECTBYIOMAs padoTa 1
noBejieHHe paboTHHKA.

8.7. [Ilpuxas o mpuMEHEHHH AUCHHILTHHAPHOTO B3BICKAHHS C YKA3aHHEM MOTHBOB €ro MPHMEHEeHHUsI
00BABIIACTCS PAOOTHHUKY, TTOABEPTHYTOMY B3bICKAHHIO, TI0/] PACTIMCKY B TPEXIHEBHBIH cpok. [Ipnkas
JIOBOJUTCS 110 CBEJICHHSI PA0OTHUKOB MeJIpece B CIydasX He0OXOAMMOCTH 3l TEI TIPaB H HHTEPECOB
yYaLIHXCs.

8.8.  Eciu B Teuenue roza co Hs NpUMEHeHHs MCUUITHHAPHOTO B3bICKAHHS HA pAGOTHHKA He
HaJlaraJloch HOBOC JIMCLMIIIMHAPHOE B3bICKAHHE, TO OH CUNTACTCS HE MOJBEPraBIINMCS
JICIMILUIMHAPHOMY B3bICKAHHIO.

AJIMHHHCTpPALIHS ME/IPECE 110 CBOCHT HHHIIHATHBE HMEET NPABO CHATH B3BICKAHHE J10 HCTEYEHHS rojia
CO JIHS1 €r0 MPUMEHEeHH,

B Teyenne cpoka AeHCTBHS AMCUMIIMHAPHOTO B3bICKAHHMS MEpbI IIOOLUPEHHUS, YKA3aHHBIE B
nactosMx IlpaBunax, Kk paboOTHHKY HE NPUMEHSAIOTCSL.

9. 3aKII0UHTEILHBIE TT0JI0/KeHHS

C IlpaBunamu 1o/KeH GbITh 03HAKOMIICH Kakbli BHOBb MOCTYNAIOMIHMIT Ha paboTy B Mejpece
pabOTHHK IO/ PaCMUCKY 110 Hayasa BBIMOIHEHHS ero TPYAOBBIX 00s3aHHOCTEH B Mezpece.



